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Business Writing Skills
Module 2 | Ongoing Reflection
Use pieces of your writing for the following exercise. Add to the tables below after every session, throughout this training programme. Regularly reflect on actual pieces of your own writing to assist you. Email the completed PDF to your facilitator prior to your final session.
Identify where you are making mistakes or falling into traps and then test your understanding on how to use grammar better and correct your previous grammar patterns.
You are welcome to print out the table below and stick it on your PC or workstation. Ask your facilitator for assistance in developing your summaries whenever needed.
My most common mistakes:
	Common mistakes:
	How to fix them:

	Subject-verb agreement
	Fill in your OWN, specific tricks, phrases or explanations that resonated for you and helped you understand the concept better

	Tenses
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